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Health
Children who are clearly unwell 
should not come into school. For 
example, children who require non-
prescription medicine e.g. Calpol, 
should not be in school. The school 
matron asks parents to ensure that 
all immunisations are up to date.  If 
a child comes into contact with or 
develops an infectious illness, we 
should be informed at once and the 
child should not return to school until a 
full 48 hours after they are well again.
All new children’ parents will be 
asked to complete a medical history 
form and refer to the First Aid Policy 

when joining. These are held by the 
School Matron for information.  This is 
completed annually.  
Medicines
Any medicines brought to school must 
be handed in to the School Matron 
to keep and administer together with 
a consent form giving clear details 
of dosing, obtained from the School 
Offi ce.  Children who have been 
prescribed asthmatic inhalers by 
their GPs are allowed to retain these 
on their person or in their desks at all 
times.  Pre-Prep children must give 
them to their teacher.
Any prescriptions must come in their 
original packaging with the dispensing 
pharmacy label present giving child’s 
details, dose etc.
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Illness/Minor Incidents
If your child becomes ill during the 
school day or has a minor accident, 
then they will be seen by the School 
Matron. The parent of any child 
seen by the School Matron will be 
contacted to inform you of the nature 
of the injury/illness and outlining any 
treatment administered.  A log will be 
kept by the School Matron of all pupils 
seen and the treatment received.  
Serious incidents
If the injury is of a more serious nature 
and in all cases of an injury to the 
head, you will be contacted by the 
school as soon as possible. If it is 
impossible to contact you, your child 
will remain under the care of the 
School Matron and you will be rung at 
regular intervals. 
If the accident is more serious then the 
child will go straight to hospital either 
by ambulance or car as appropriate 
and parents will be called to meet up 
with the assisting member of school 
personnel at the hospital chosen. 
This is usually the Queen Alexandra  
Hospital at Cosham. Please inform us 
of any medical details, which may be 
critical at such a time e.g. continuous 
medication, drug allergies, rare 
blood groups etc. Valuable time can 
be saved at the hospital if we have 
this information and you cannot be 
contacted.

Head lice and nits (eggs)
Boarders will be checked termly 
for head lice and nits. If we find 
these on your child we will treat 
your child immediately (with your 
permission) and you will be notified 
by Houseparents giving details of any 
further treatment required. 
If your child is in the class of a child 
who has been found to have headlice 
and/or nits, then you will be informed 
in a letter which will give you further 
information on treatment of hair.
It is important that you follow school 
guidelines on treatment given as only 
certain proprietary brands or modes 
of treatment are sanctioned for use 
at any one time due to nits becoming 
immune to the various treatments 
available.  
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Food
Milk
Milk is available in school each 
morning break and this should be 
ordered on the Extras Form at the 
beginning of each term. The charge 
for this is added in arrears to your 
school account.

Dietary Requirements 
The School Kitchens are able to 
provide special diets for children when 
required and the general rule that 
we like to adopt is that the school will 
supply all food to all children. Parents 
of children who require special diets 
should discuss this with Matron or 
in the School Office who will be able 
to communicate their needs to the 
kitchen. 

Snacks and Birthday Cakes 
We are a NUT FREE school as we 
currently have children with nut 
allergies. WE DO NOT ALLOW 
ANY FOOD to be brought in. Shop-
bought cakes and treats/snacks are 
unacceptable as all contain traces of 
nuts from the manufacturers.
The School Kitchen offer a service 
whereby you can order a decorated 
plain, chocolate, lemon or vanilla 
birthday cake for a small fee (payable 
by cheque; cash or school bill).  
Orders need to be placed one week in 
advance.  
Please contact the School Office for 
an order form.
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Discipline 
The first priority of our school is to 
motivate each child to work, to the 
best of their ability, across the whole 
range of educational experiences that 
we offer. This can only be achieved in 
a disciplined environment, where - in 
classrooms, corridors and outside 
the buildings - children behave in 
a civilised fashion in accordance 
with our Code of Conduct. We 
endeavour to foster self-discipline 
and an understanding of the 
values necessary for living within a 
community. Unacceptable behaviour 
and work is dealt with primarily by 
the member of staff concerned 
and the matter reported to the form 
teacher or in some circumstances 
to the Head of Pre-Prep, Prep or 
Senior School as appropriate. If 
sufficiently serious (red behaviour 
on the chart) it will be referred to the 
Headteacher. Sanctions are Deputy 
Head’s Detention, internal withdrawal, 
external temporary exclusion and 
permanent exclusion. Please refer to 
our behaviour policy and our rewards 
and sanctions policy.

Code of Conduct 
Boundary Oak pupils have developed 
their own school code of conduct 
based on the 3 R’s:

Respect
• Respect each other and visitors to 

the school.
• Respect each other’s abilities and 

talents.
• Respect school property.

Responsibility
• It is our responsibility to look smart 

when representing the school.
• It is our responsibility to bring in the 

correct kit on the right day.
• It is our responsibility to arrive at 

school on time, ready to learn.

Ready to learn
• Start the school day with all the 

necessary equipment.
• Arrive at school with a good attitude 

to learn.
• Make sure you always try your best 

and have fun!

Safeguarding Policy

For Safeguarding policy, see website 
www.boundaryoakschool.co.uk
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Bullying
The school does not tolerate any form 
of bullying and this issue is addressed 
in the School Policies. These can be 
viewed on the school website.

Boundary Oak School is 
a TELLING and LISTENING 
School.

We are committed to providing a 
caring, nurturing, friendly and safe 
environment for all our pupils and staff 
so that they can learn and work in a 
secure atmosphere. Bullying of any 
kind is unacceptable in our school. 
We have a well developed pastoral 
system within the school which 
ensures that all staff convey concerns 
to the pastoral team who meet weekly 
to discuss any pupil concerns and 
put strategies in place to deal with 
emerging issues. Any pupil who feels 
he/she is being bullied will be given 
guidance, counselling and support 
from staff and from other pupils. 
If bullying does occur, all pupils 
should be able to TELL and know 
that someone will LISTEN and that 
incidents will be dealt with promptly 
and effectively. This achieved through 
the ‘Circle of Care’ chart which is 
on display in every classroom and 
in Prep pupils Contact Diaries. It is 
referred to at the beginning of each 
term to ensure pupils are clear on the 
availability of people to listen. 

Any pupil who makes life intolerable 
for another will be dealt with swiftly 
and severely. Parents will be made 
aware of the consequences. Pupils 
who engage in bullying will be given 
support to overcome their difficulties. 
If, however, the bully does not heed 
the warning and advice, she may be 
required to sign a written contract. 
In extreme cases, suspension and 
finally, expulsion will be considered.

What is Bullying? 
Bullying is behaviour by an individual 
or group, usually repeated over 
time, that intentionally hurts another 
individual or group either physically 
or emotionally. Bullying results in pain 
and distress to the victim. 

Types of Bullying: 
Emotional For example: being 
unfriendly, excluding, tormenting (e.g. 
hiding books, threatening gestures) 
Verbal For example: name-calling, 
sarcasm, spreading rumours, teasing 
Physical For example: pushing, 
kicking, hitting, punching or any use of 
violence 
Race, religion or culture For example 
racial taunts, graffiti, gestures, 
pressure to radicalise or partake in 
extreme views/actions. 
Special educational needs (SEN) or 
disability Bullying related to disability 
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Sexist or Sexual For example: 
unwanted physical contact or sexually 
abusive comments 
Homophobia Bullying related to sexual 
orientation 
Gender Bullying related to gender 
Carer/LAC Bullying related to different 
home life situations 
Bullying can take place face to face, 
indirectly or using a range of cyber 
bulling methods.
Cyber bullying is a ‘method’ of bullying 
rather than a ‘type’ of bullying. It 
includes bullying via text messages; 
via instant messenger services and 
social networking sites; via emails and 
via images or videos posted on the 
Internet or spread via mobile phones. 
It can take the form of any of the types 
of bullying listed above. It can be an 
extension of face-to-face bullying, 
with technology providing the bully 
with another route to harass the target 
(Please refer to our E-Safety policy).

Why is it Important to Respond 
to Bullying? 
Bullying hurts – both physically, 
emotionally and psychologically. 
No one deserves to be a victim of 
bullying. Everybody has the right to be 
treated with respect. Pupils who are 
bullying maybe suffering themselves 
and need to learn different ways of 
behaving. 
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Amber
Behaviour

B0/B1

Talking in lesson

Calling out

Not following 
instructions

Not completing prep

Forgetting         
equipment/kit

Low level physical 
contact

B2

Continued talking

Continued calling out

Distracting other 
children

Blue
Behaviour

B3/B4

Persistent talking/
calling out even after 
warning has been 
given

Persistently not 
following instructions

Persistently distracting 
others

Continued 
disorganisation of 
equipment/kit

Persistent low level 
physical contact

Continued 
incompletion of prep

Continue to ignore 
warnings given by staff

Red
Behaviour

R1

Continued refusal to 
co- operate with staff, 
even after removal 
from class/situation

Use of bad language

Over physicality

R2

Use of aggressive 
behaviour

Intimidating behaviour

Fighting

Behaviour Management
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Boundary Oak School Behaviour Management

B3
B4

R1
R2

B0
B1
B2

R1 Removed  Deputy Head 
This will result in parental contact, Red 
Slip and a DH detention. The HD may also 
impose additional sanction, these include: 
subject report, isolation from lessons for a 
fi xed period, meeting with parents. 
The incident and actions taken must be 
logged on IRS. 

R2  Removed 
These will result in Headteacher intervention. 
There will be parental contact and the 
removal of the child from lessons while a 
decision is made about the sanction to be 
applied. Sanctions include removal from 
lesson for a fi xed period, HOP detention, 
Headteacher’s detention, behaviour contract, 
parental meetings, isolation, suspension 
and exclusion. The incident and actions 
recorded. ( IRS )

R1 applies where a child exhibits 
escalated blue behaviour in the same 
lesson. That is, having been repeatedly 
warned and removed to another class the 
child chooses to continue with their poor 
behaviour or refuses to co-operate with 
their removal. This is considered to be Red 
behaviour as is being over physical with 
others with others.

R2 applies where a child exhibits Red 
behaviour in, or out of, lessons. E.g. 
Fighting, dangerous or intimidating 
behaviour.

B3 applies where a child exhibits 
continued amber behaviour in the same 
lesson despite having been moved/
warned e.g. Children who are persistently 
distracting others. It is now blue behaviour.

B4 applies where a child exhibits 
persistent blue behaviour in the same 
lesson despite the earlier sanctions and 
warnings having been given. E.g. a child 
who has already been moved and given 
timeout continues to disturb the learning 
of others.

B3 Timeout
This will result in a break detention of up 
to 10 minutes with subject teacher and a 
blue slip. If possible this sanction should be 
applied on the same day. Children should 
be warned that further blue behaviour will 
result in additional sanctions.

B4 Removal within Dept. 
The child will be removed to an agreed 
classroom and warned. This will be followed 
up through parental contact by the teacher 
and the setting of a 30 minute lunchtime 
detention as soon as possible. 
The incident and action must be logged on 
incident report sheet. ( IRS )

BO Redirection
Children redirected by class teacher.       
They will start fresh next lesson. 
B1 Formal Warning
Children will be warned by the class 
teacher. They will start fresh next lesson

B2 Moved within classroom 
Children will also be warned about the 
consequences of continued amber 
behaviour.

BO and B1 are applied where a child 
exhibits amber behaviour in a lesson e.g, 
Talking or calling out

B2 is applied where a child exhibits further 
amber behaviour in the same lesson. 
E.g. continuing to talk or distracting 
another student.
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